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Mission Statement

Our mission in partnership with family and community is to educate
students to become lifelong learners and responsible citizens.

This student handbook belongs to:

Grade: Teacher:
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PRINCIPAL’S MESSAGE

It is with great pleasure that | take this opportunity to welcome you to school. | am extremely proud of the programs we offer our
students, and | encourage you to make the most of your time with us.

I also hope that you will learn to use this daily planner effectively. Time management is a critical skill for success as a student and

eventually as a professional in the workplace. Organize your days and weeks to stay on course, take advantage of all the school and
community has to offer, and enjoy the experience.

GENERAL SCHOOL INFORMATION

TELEPHONE DIRECTORY

Main Office..iiiiiiiiiinin.. 594-3986..... ..
Superintendent s Of f3947060...............cceevennennn.
Di strict FaXx .ooiiiiiii, R94-7255..........

BUS Garage .......ooveiiiiii 594-7142

SCHOOL HOURS

Main Office. .l 8:00-3:30... .
Business Office.......800=330........
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The purpose of this handbook is to acquaint students and parents with the necessary rules, regulations, requirements, extra-curricular
activities and other information about Northern Adirondack Elementary. The written rules and regulations herein have been developed
by the school faculty and administration. A complete copy of the Code of Conduct can be found on our website at nacsl.org or
requested from the Elementary Office.
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ASSIGNMENTS

Teachers give assignments for the purpose of assisting students in learning. It is expected that all assignments will be completed and
turned in on time. If your child is absent please call the school and request the homework. Parents of students who consistently
neglect their assignments will be contacted.

ATTENDANCE POLICY

The Northern Adirondack Central School District recognizes that there is a strong correlation between student achievement and
student attendance. In order to improve student attendance, NACS has developed a Comprehensive Attendance Policy. Stakeholders
representing the district administration, faculty, board of education, parents, and students, were included in the development of this
policy. In addition to improving student attendance, the policy will allow the district to know the whereabouts of every student for
safety and school management reasons, and also allow the district to identify individual or group attendance patterns in order to focus
improvement efforts.

In order to accomplish these objectives, the following strategies will be employed:

e In addition to attendance being communicated to parents on reports and 5 week reports, letters will be sent home to parents
after 5, 10, 15 and 20 days absent.

e Phone calls home will be made by the third consecutive day absent.

e Insome cases, a doctor“s note wild/l be required upon a s

e In both the elementary and high school building, counseling will be made available on an individual basis. There are
guidance counselors in each building and a PSAP worker in the elementary school. In the most extreme cases, the PINS
diversion team will be contacted. The team meets once per month in the high school to discuss potential problem cases.

e Excessive absence will result in parents being required to meet with the school administrator and nurse.

“

I n determining absences, any
“excused” .

school related activitag”

The following examples will be considered excused: Band lessons, church school, field trips, college visits, athletic contests, FFA,
assemblies, and in school suspensions (first 10 classes). In addition any extended, documented health problems resulting in home
teaching will be excused. The following are examples of reasons for absences that will not be excused: illness, vacations, babysitting,
employment, out of school suspension and death in the family. (These lists are meant to be illustrative, not exhaustive.)

BREAKFAST PROCEDURES

Students in grades K-5 who eat breakfast on a regular basis (4-5 times/wk.) are released from their bus upon arrival to school.
Students are to go directly to the cafeteria to eat and must remain seated until the breakfast monitor dismisses them. Students that do
not eat breakfast are to remain on the bus until all buses are unloaded at approximately 8:05 am.

BRINGING ITEMS TO SCHOOL

Children are prohibited from bringing toys to school. Many toys are expensive and could be damaged or stolen. Radios, electronic
games, MP3 players, cell phones, etc. are not to be brought to school under any circumstances. The school is not responsible for them;
therefore do not allow your child to bring these items to school. Violation of this rule may warrant confiscation of the item and a
parent to pick it up.

BUS PASSES

Parents are to send a written note requesting that a child ride home on a differentbus. When st udents are goin
written notes must be r ecei v elfistudents erewoirty to & rblativest(ile. dyrandparents, autsy or e n t
babysitter®“s house, only one n o $taents shoadrbring theenotept@thee teacher mrthe g u a
morning. When a phone call is necessary to request a bus pass be given, PARENTS SHOULD CALL BY 1:30 PM TO ALLOW

TIME TO WRITE THE BUS PASS AND CONTACT THE CHILD, as they are not always in their classrooms when parents call.

Below is an example of a bus pass request.

REQUEST FOR BUS PASS PERMISSION SLIP

has my permission to ride bus and get off at who lives on the
(Name of Child) (Number) (Name of Person)
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in the town of on
(House # & Street Name) (Date or Time Period)

Parent/Guardian Signature Grade Teacher s Name

CAFETERIA MEAL PRICES 2009-10

(prices are subject to change)

GRADES K-5
Universal Free Breakfast $ 0.00
Daily Lunch 1.60
Regular Monthly Expense 32.00

The prices stated are for regular meals.

Eligibility to purchase reduced meals is dependent on family income. Applications are available in the main office. Reduced price
lunch is $.25.

PARENTS: PLEASE ENCOURAGE YOUR CHILDREN TO EAT LUNCH. Good nutrition is important for all children to do their
best in school. If they forget their lunch or money, they MAY NOT charge. A monthly menu is provided. If a child does not like the
hot lunch, be sure they come that day with a bag lunch. Most days the cafeteria provides a sandwich option. Soda is not a permitted
drink for lunch.

CAFETERIA RULES

The cafeteria is the one room in the school building where the entire school population visits at some point during the school day. The
following rules and regulations have been established to allow everyone to enjoy an orderly and peaceful lunch.

1. Godirectly to your seat

2. Stay seated at the table

3. No sharing food

4. Use quiet voices

5. Use table manners

6. Keep hands and feet to yourself

7. Raise your hand

8. Address adults and peers appropriately
9. Keep area clean

10. Stand and wait patiently in line

11. Know your food choice

12. Use appropriate language and behavior
13. Clean up after yourself

14. Get all food & utensils when going through the line
15. Have money ready

16. Know your lunch number

CHANGE OF ADDRESS

It is very important that you inform us immediately of any changes in your telephone number, address, place of employment, or the
person we notify in case of an emergency. Please relay this information to us in writing.

CRIMINAL PENALTIES: FALSE REPORTING OF EMERGENCIES

The mere reporting of a false bomb threat is a crime that may result in imprisonment and/or civil penalties being imposed against the
individual. When a person reports a false bomb threat, they commit a crime that is punishable by up to one (1) year imprisonment and
a fine of up to $1,000 (Falsely Reporting an Incident in the Second Degree: Section 240.55 sub 1 of the New York State Penal Law:
Class “A” Misdemeanor ).



Recently, laws dealing with this issue have been expanded to include instances where someone places a device fashioned to resemble
or contain a bomb, when in fact it is a crime punishable by up to one year imprisonment and up to a $1,000 fine (Placing a False
Bomb: Section 240.61 of the New York State Penal Law: CI ass “ A” Mi sdemeanor ).

If an emergency worker is seriously injured or killed while responding to or performing duties in connections with a bomb threat, the

crime is elevated to a much more serious offense (Falsely Reporting an Incident in the First Degree: Section 240.60 sub 2 of the New
York State Penal Law: Class *"E” Fel ony) . This crime is
$5,000.

DISMISSAL TIMES & PROCEDURES

Please note the following dismissal times:
Grades K-2 2:25 pm
Grades 3-5 2:30 pm
Parents are asked not to sign children out before these times. At the end of the day, teachers are finishing their classes, giving extra
help, finalizing homework assignments, giving last minute instructions, etc. An early dismissal may cause your child to miss
important information. If you are picking up your child for an appointment, please send in a note with your child so homework
assignments can be prepared before departure.

If children are not riding the bus home, parents must report to the office to sign them out. Parents are not to report to the classroom to
pick up their child. You are required to sign the child out in a loghook. The office staff will call your child to the office while you
wait. Please make sure you allow for this policy in your timetable.

If it is necessary to call school to have your child ride a different bus or be signed out early, please call before 1:30 pm. During the
2:10 pm announcements, we will announce that your child will be expected to report to the office at dismissal time and not board the
bus. If someone other than the parent is sent to dismiss a child, a phone call or note giving the school permission to release the
child must have been received prior to the pick-up time. It is also important to write a note letting us know if there is a change in the
normal routine. Children are not allowed to meet parents in the parking lot at dismissal or be released from the buses or classroom.
Parents are to wait outside the main office when picking up their child.

Any student leaving school without following these procedures will be considered truant and can expect disciplinary action.
Students are not allowed to leave the school grounds for any reason. Children are never allowed to go to the store.

Students who normally ride the bus to and from school must do so unless permission is obtained from the parent or the elementary
office.

EMERGENCY SCHOOL CLOSING

There may be times when school will have to close early or not open because of adverse weather, water problems, low temperature,

etc. In this event, the official announcement of the school closing may be heard over WEZF, WOKO, WIRY, WKOL, WJOY radio

stations and WPTZ TV Channel 5 News. Please listen to these stations and do not call the school. The school district will also

activate the EMA system. If at any time during the school year a change needs to be made as to where your child is to go in the event

of an early closure, please notify the school ASAP. Thiscanbedone by calling the main office
teacher.

FOOD AND DRINK

Gum is not to be chewed in school at any time. In addition to it being unsightly, it has caused damage to furniture and carpeting.

Soda is NOT considered tobenutr i t i ous and is not to be IResearchdds thowa that iphasr t C
contributed to tooth decay and obesity. Beverages from home are not to be sent to school in glass containers.

GOLD SLIP PROGRAM

Our Gold Slip program is an easy way to reward students for a job well done. It is our way of letting a child know that he/she has
been “ caugHh Perhdpohelping songean®odt, being extra considerate or being a good citizen are examples of this.

Each child who receives a Gold Slip is to turn it in to the classroom teacher. At the end of the week, the Gold Slips are sent to the
of fice to select one for a ,Caught Doi ng G orawdfdr biggee prized oh .
Schoolwide Spirit Day.



HALLWAY AND STAIRWAY RULES

The following rules have been established to allow hallway and stairway traffic to flow smoothly and safely:

Walk —never run

Stay to the right

Take stairs one at a time

Food or drinks are prohibited

Railings are for hands only

Do not open outside doors for anyone
No talking or making noise

Keep hands at side

Keep clean

10. Use quiet feet

11. Hats are not to be worn (by boys or girls)
12. Keep feet on the floor

13. Wait your turn at drinking fountains
14. Water is for drinking only

15. Stand and wait patiently in line

16. Stay together

17. Walk single file

18. Go directly to the intended destination
19. Smile and wave
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HEALTH REQUIREMENTS

The nurse plays an important part in the routine running of the school. Try to explain to your children the purpose of the nurs e

of fice. The following are some regulations that coul d
Necessary medications (even over the counter medications) will be given, but the following requirements must be adhered to:

The medication must be in the original bottle

Obtain a note from the doctor stating dosage and the time to be administered.

A note from the parent stating the dosage and the time to be administered

Try to send the amount needed to be given in school so transporting medication back and forth can be eliminated.

Medication must be transported to and from school by an adult.

agrwbdnE

Please notify the nurse if your child had a communicable disease, surgery, severe injury or illness and any immunization during the
summer months or during the school year. If the school suspects your child may have a contagious illness, the child must have a
doctor“s per miadmistadtoschod.| i p t o be r e

Health appraisals (physicals) for grades 2, 4, 7, 10 and all new students will be done routinely by our school physician unless the nurse
is otherwise notified. If a parent has chosen to have a physical for his/her child done by their family physician, the complete physical
form must be pr esent etdo(2) aeeks dfitee therchild estees'scBool.oThef parent enustvinidi¢ath if no school
physical is desired.

It is New York State Law that scoliosis screenings begin in 5" grade. This screening will take place during the school year in the
Nurse®s Office. Notices for any defects found r es udhdol
physician will be sent to parents. You are encouraged to have the forms completed and returned to the nurse after corrections have
been completed.

If a student has a physical impairment, which limits their participation in certain activities, the parents need to provide the school
nurse withwrittendoc ument ati on from the child*s physician.

If a parent is notified that a student has become ill at school, it is expected that arrangements will be made to take the child home or to
the doctors immediately if necessary.

Head lice and scabies are two (2) problems that occur in most schools. To help control these problems, parents are encouraged to

check their own children weekly, the nurse can only be aware if she is notified. Affected classrooms and buses will be checked.

Please do not forget, both of these problems are treatable.

To protect all children, our school has adopted the following nit free policy:

e Any student found to have pediculosis at any stages (egg, nymph or adult) will have his/her parent contacted immediately. The
student will be removed from school until the hair is treated and completely free of nits. There are to be no exceptions.

‘s

at



e Should a child be referred for head lice three (3) times within a two (2) month time period, the family will automatically be
referred to the Public Health Department in order to help with the problem.
e The parent or guardian must be called to transport children with head lice or nits home. Following treatment, parents must also

transport the student to school. Upon arriving in the morning, parentsand chil d ar e t o report to t
child is completely free from all stages of pediculosis they may ride the school bus again.
IMMUNIZATION REQUIREMENTS

Vaccines Grades K-12
Diphtheria Toxoid Containing Vaccine 3 doses (Not
Tetanus Toxoid Containing Vaccine and applicable
Pertussis Vaccine until student
(DTaP, DTP) born on or

after 1/1/2005

enrolls in

school)
Polio (IPV or OPV) 3 doses of

polio vaccine
Measles, Mumps and Rubella (MMR) 2 doses of measles containing vaccine and 1 dose each of

Mumps and rubella (preferably as MMR)
Hepatitis B 3 doses of hepatitis B vaccine
Varicella (Chickenpox) 1 dose if student born on or after

1/1/98
Tetanus, Reduced Diphtheria, and Acellular 1 dose for
Pertussis Vaccine (Tdap) students
(Required as of Sept. 2007) entering 6™ Grade or when turning 11 years of age

HONOR ROLL AND AWARDS ASSEMBLY
Students in grade 3-5 are eligible for the honor and high honor roll. Honor and high honor roll is based on grade level academic
performance. An honor roll will be posted quarterly for students who do superior work. An awards assembly will be held at the end
of the year to recognize students.
Grades 3-5 High Honors - 90 and above receive a plaque
Honors - 85 to 89.9 - receive a certificate
Averages will be calculated on 35 weeks of school. Averages are not rounded to the nearest whole number.
Calculation method:
1st quarter (10 weeks) report card average
2nd quarter (10 weeks) report card average
3rd quarter (10 weeks) report card average
4th quarter- 5 weeks only
LIBRARY BOOKS

Students are encouraged to borrow books from the library. They are however, expected to treat them in a responsible manner. We do
not charge for overdue books, but we do expect students to return them when they have finished reading them so others may use them.
If a book is lost or damaged, we ask for $ 5.00 or in the case of a new book, we ask for the cost of the book. The $5.00 does not in
any way represent the cost of replacing the book, instead it is meant to help teach the students responsibility. When possible, you
might want to consider assigning the child a few small jobst o “ear n” the money since it as

in the first place. If the book is found at a later date, the money will be refunded.
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LOST AND FOUND

There is a designated area in the elementary offices for lost articles that are turned in. Unclaimed articles will be disposed of
periodically. If your child loses something, please have him/her check with the office on several occasions, it may not be there the
first time but it could be turned in at a later time.

LUNCH PROCEDURES

Teachers are required to take a lunch count in the morning to submit to the cafeteria staff. An accurate count is essential for student
meal preparation. Your child will need to decide if he/she would like a 2™ entrée when ordering his/her regular lunch. A 2™ entrée
will need to be ordered at this time. They will not be able to receive a 2" entrée if it was not ordered in the morning. This procedure
has already reduced cafeteria waste and has helped ensure that students receive the lunch they ordered. Additional servings of milk
and ice cream will need to be purchased during their first trip through the lunch line. Your child will not be allowed to go through the
line a second time for any reason. As you can understand, the cafeteria can be a very chaotic and busy place, which is why we have
established these procedures. We would like to reduce the amount of movement and chaos in the cafeteria, and provide a safe
environment for students to eat.

MORNING ARRIVAL PROCEDURES

Please note the following guidelines for our morning procedure:

e Students being dropped off prior to 8:05 am by an adult need to go directly to the cafeteria for supervision.

e  Students are not allowed to roam the hallways or go directly to classrooms.

e If necessary, parents may drop students off in the cafeteria but should not be going to classrooms. (Parents are visitors to our
building and should report to the main office to sign in.)
Parents dropping off snacks should leave them in the office labeled with the childand t eacher
Students are to remain seated in the cafeteria until the breakfast monitor dismisses them.
Students should then proceed directly to their classroom and should not be loitering in the hallways.
Students arriving after 8:20 am are considered t ar dy and ~shoul d sign in with

S name.

Please keep in mind that these procedures are in place to keep your child secure during our morning routine. \We want parents to
refrain from mingling in the hallways during this very busy time. Adults in the hallways, other than school staff, will visually alert us
to unauthorized persons in the building. If you need to be in the school at this time, please report directly to the main office. We are
frequently confronted with difficult custody and visitation issues as well as Court Orders and Orders of Protection and therefore need
the cooperation of all parents and visitors to our rdiagi
will assist us in keeping our school a secure place for your child to attend.

PARENTS REQUESTING A CONFERENCE

NACS encourages visits from parents. Such visits promote a better understanding of the efforts of the school. However, all visitors
must check in at the elementary office. We do not allow the interruption of instructional time. Parents desiring a conference with
their child"s teacher wi || be required to schedul e iam
Parent/Teacher conferences should be held before 8:00 am or after 2:30 pm, not during the school day unless absolutely necessary and
no other arrangements can be made.

PERMISSION SLIPS

Permission slips must be signed and dated by the parent and are required for the following:
1. Totake partin a field trip

2. To leave school in any way other than regularly scheduled.

3. To have your child picked up by someone other than parents/guardians.

PHYSICAL EDUCATION ATTIRE

The requirement for gym class is that each student has socks and sneakers. When the swimming program for grades 3-5 begins,
students are required to have a swimsuit and towel and are expected to participate.

PLAYGROUND AND GYM RULES

The following rules have been developed to insure student safety in the gym, on the playground and on equipment:

11

t

he

ap



1. No tackle football, wrestling or other play that will tear clothing or cause injury.

2. Stay on the playground unless permission is given by the teacher to re-enter the school building.

3. No one is allowed to miss gym for any reason unless a note is sent from home and approved by the principal or nurse. Students
are allowed only limited gym excuses without a note from the doctor. Please have the doctor write gym excuses after serious
illness, injury or surgery.

4. Jump ropes are to be used for jumping only.

5. Metal cleats or spiked shoes are not to be worn on the playground.

6. The backstops are not to be climbed.

7. Rocks, grass, snowballs or other hard objects are not to be thrown on the playground.

8. Do not walk on the slides or jump off the swings while they are moving.

9. All students are to line up to use the equipment. The first person in line is to complete the activity before the next person in the
line approaches the equipment.

10. There is to be no playing chase or tag under or on equipment.

11. All students are to slide down the slide on their buttocks and not on their feet. The slide is for sliding down not for climbing up.

12. No pushing or shoving will be permitted on the equipment. Students are to use common sense and common courtesy to insure
safety.

PRIDE INITIATIVE

An initiative to develop PRIDE in our students has been undertaken by the faculty and staff at Northern Adirondack Elementary.
PRIDE stands for Positive Reinforcement for Individuals Developing Excellence. The objective of this initiative is to create a unified
school wide approach to student behaviors and expectations. This initiative stems from a national and statewide initiative called
Positive Behavioral Interventions and Supports (PBIS). This initiative is a research-based approach to manage student behaviors and
expectations and is also rooted in effective teacher practices.

A matrix was developed detailing student expectations in eleven different locations within the school environment (You will find the
matrix in the back of this handbook). The expectations are not new. These are the same expectations that have been in the student
handbook for years, including the current handbook. We are enforcing them as a school community with all faculty and staff and not
just administration. Behaviors and expectations are reviewed with the students on the first few days of school. This is done to be sure
each student knows what is considered acceptable and unacceptable behavior.

Incentives are being offered through monthly PRIDE Assemblies conducted by the students in grades 3-5 and attended by all students
in K-5. Each month there will be an assembly that will be noted on the monthly calendar. At the monthly assembly a new character
word of the month is introduced and presented. Birthdays are announced and the entire student body sings Happy Birthday to those
students whose birthday is celebrated during the month. This is also the time we recognize our Student Citizens of the Month. In
addition we are also recognizing students for good behavior on the school bus and in the cafeteria. All the students being recognized
are called to the stage where they are recognized with a certificate and a pencil. Gold slip drawings are also held for students in grades
K-5. A gold slip is drawn from each grade level. Students whose gold slips are drawn receive a bobcat PRIDE pin or mascot. The
assembly closes with all faculty, staff and students singing the school song. Parents are more than welcome to attend and will need to
sign in at the main office before proceeding to the gymnasium.

PROMOTION/RETENTION POLICY

The teacher(s) and administration will make the final decision for retention.

QUESTIONS OR CONCERNS

As expected, parents often have qgiona grogiano. nifsso, werwancto heac feom yos. a b «
Together, we can address any problems you may have early, before they grow into larger issues.

To help us resolve your concerns constructively, please review the following process:

1. Gather Information
e Define the problem for us.
e  Tell us what you think may be contributing to the problem.
e Gather examples that will help us better understand th
e List possible solutions to the problem.

2. Contact the School
e Contact the teacher.
e  With you, the teacher will follow these steps:

12



a. Review your concerns.
b. Discuss possible solutions with you.
c. Outline the next steps of action.

e If you are not satisfied with the outcome, or are uncomfortable speaking to the teacher, please contact the principal. The
principal will follow the same steps as the teacher in addressing your concerns. Afterwards, the principal will contact the
teacher to share information about the discussion.

The usual channeling of questions or concerns, especially those involving instruction, discipline, or learning materials, is from
Teacher to Building Principal to Superintendent to Board of Education. As a general rule, questions or concerns are to be submitted in
writing.

RECESS

On all days with temperat ur es above 15 F (wind childl included) we wil/|l
wi || be expected to come to school prepared and r ewadalid t o
reason to excuse a child from recess. Furthermore, the children will be going out dressed as they come to school. There will be no

child kept in due to missing articles of clothing.

REPORT CARDS and FIVE-WEEK REPORTS

Report cards are sent to parents at the end of each ten-week period. Five-week progress reports are sent at the end of each 5-week
period. Progress reports may be made at any time the teacher feels there is a need to do so. The reports may indicate that a student is
doing unsatisfactory work. Parents and/or students are encouraged to discuss, with teachers, methods and actions to help overcome
any educational deficiency or problems that may exist.

REPORT CARD SCHEDULE

Report cards will be issued on the following dates:
1% Quarter - November 13, 2009

2" Quarter — February 5, 2010

3" Quarter - April 23, 2010

4™ Quarter - June 24, 2010

ROOM PLACEMENT

Students will not be placed in classes by parental or student request, but will be placed in respective classrooms by teacher and
administration on a fair basis as per Commi ssioner“s Rulir

SCHOOL DAY HOURS

The school building opens at 8:00 am and closes at 4:30 pm. Students who ride with parents are not to arrive before 8:05am. Once in
the school building, students are to go directly to the cafeteria unless the busses have unloaded. Students will be dismissed from the
cafeteria to go to their classrooms. Students should not be in the halls or classrooms before 8:05 am.

All students are expected to be in their classroom by 8:20 am at which time attendance will be taken. Students will be considered
tardy or absent if not in the classroom when attendance is taken. Instruction will begin promptly at 8:30 am.

The school day ends at 2:25 pm. All students are expected to leave school at that time. The only exceptions are students staying until
4:30 for detention or study hall. Students are not to remain after school unless supervised by a staff member.

SNACK

All students in grades K-5 are responsible for bringing in their own snack. Parents are encouraged to send a healthy snack to school
with their child. Water is the only acceptable beverage to be consumed during daily snack time. Students are still permitted to bring
in a group snack such as cupcakes on their birthday. Keeping in mind the District Health and Wellness Policy, soda and/or candy is
not permitted at any time.
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SPECIAL EVENTS

Parent/Teacher Conferences
November 23, 2009 3:00 pm to 8:00 pm
November 24, 2009 8:00 am to 12:00 pm

Kindergarten Graduation
June 18, 2010 at 9:00 am

Awards Assembly for Students in Grades 3-5
June 21, 2010 at 9:00 am

Schoolwide Spirit Day
June 22, 2010

Move-up Day for Students in Grades K-5
June 23, 2010 at 9:00 am

*Dates and time of special events and testing are subject to change. Attempts will be made to notify parents if changes are
necessary.

STUDENT CITIZEN OF THE MONTH PROGRAM

The purpose of the Student Citizen of the Month is to recognize students each month for their meritorious achievement, effort and
citizenship as well as their positive impact upon the school climate.

Students are nominated by teachers and sel ected by atdtudef acu
and behavior, service to school, outside activities, community service, academic achievement, maximizing his/her potential,
citizenship and peer relationships.

At the monthly PRIDE Assembly the Student Citizen of the Month is awarded a certificate, a citizenship pencil, gold slip, a pin, and
gift certificatefort he school store. The student “ sndfficealbng with a léttes sertt tatkee N a
st udent “Nstifigateom obthistresognition will be published in the monthly news and notes that is sent home to parents.

STUDENT BEHAVIOR

The area of student behavior is a responsibility and a cooperative undertaking of all concerned with the welfare and advancement of
the students of the NACS District.

It is the duty of everyone who works for the district to exhibit guidance and leadership for the students within the school district and to
assist them in bringing about credit to the student body, staff and the school. Parents share a major responsibility in working with the
children and the school in providing guidance and direction.

In the event unacceptable behavior is exhibited, a student will receive a green slip. Students will be called to the office to review and
practice the acceptable behavior. This is an opportunity to clarify what is expected. This procedure is in place on a daily basis.
Students participating in a reteaching are not missing academic instruction. These expectations are in place for the wellness and safety
of all students in the building.

STUDENT REGISTRATION/TRANSFER

KINDERGARTEN: Children must be 5 years of age before December 1st to be eligible for kindergarten. Registration will be held
in the spring before the September entry date. The specific dates will be published in the news media. An announcement of the
registration will be mailed home to each family listed on the school census of eligible children.

At the time of registration, the child may receive a physical from the school physician and vision and hearing screening by other
members of the school staff. Birth certificates and immunization data will be requested.

TRANSFER: Parents who are transferring their children during the school year should contact the school office and provide such
information as: 1) date of transfer 2) new address and 3) school system child will be attending.

At the new school the child will be attending, parents will be asked to sign a release form which will be forwarded to NAC giving us
permi ssion to release your child"s school and health recor
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STUDENT VISITORS

Student visitors not enrolled at NACS are not allowed to visit classroom teachers or spend the day at school unless granted special
permission by the building principal.

TELEPHONE USE

Telephone calls may be made to the school office between the hours of 8:00 am and 3:30 pm. Students will be called to the office
only in extreme emergencies. Only messages of an urgent nature will be delivered to the students.

Students are allowed to use the telephone in the office after receiving permission from the principal or secretary. A valid reason must
be given to use it.

Cell phones are not to be brought to school under any circumstances. Violation of this rule may warrant confiscation of the item and a
parent to pick it up.

TESTING

Testing plays an important part in your child* s educati on. This is one method in w
functioning and exactly what your child is able to do.
New York State Tests
1. Social Studies ~ Grade 5
November 18-19, 2009
2. English Language Arts (ELA) ~ Grades 3-5

TBA

3. Mathematics Test ~ Grades 3-5
TBA

4. Program Evaluation in Science ~ Grade 4
TBA

5. Physical Education Test ~ Grades 2-5
Fall 2009 & Spring 2010

Standardized Achievement Tests
1. Terra Nova Test ~ Grades K-5

May 2010
Hearing Tests Students in grades K —5
Vision Tests Students in grades K —5

Physical Examinations Students in grade K, 1, 3
and all new students

Psychological Testing  Students can be referred to the principal who will then refer them to the school psychologist for an
individualized learning profile. Parents will be notified to obtain permission for such testing.

TEXTBOOKS AND EQUIPMENT

District owned textbooks will be disseminated by teachers in September to all students. Students are responsible for the care of books
and any equipmentused i n school during the school year . Al | textl
immediately when received from the teacher. All textbooks must be returned at the end of the school year.

If textbooks or equipment being used by the student are damaged or lost intentionally or unintentionally, the student must pay for the
textbook or equipment. 1f books are found later, a refund will be made to the student. Book payment amounts will be determined by
the age of the book.

TRANSPORTATION

The Northern Adirondack Central School District provides safe transportation to all students who are legally eligible to ride to and
from school. Proper bus behavior is extremely important for the safety of all students. The following general rules (as set forth by
Regulations of the Commissioner of Education) are expected to be followed by the students. Parents should review these rules with
their children.
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Misconduct will be reported immediately to the principal. Persistent improper conduct or bad language may cause the student to be
denied the privilege of riding the bus.

1. Students are to be orderly enough not to disturb the bus diver.

PUPILS MUST, AT ALL TIMES

a.
b.
c.

Refrain from shouting and other boisterous activity.
Refrain from talking to the driver while the bus is in motion.
Show due consideration to the driver.

2. Students are to remain seated while the bus is in motion.

a.
b.

Each pupil must go directly to his/her seat upon entering the bus.
Each pupil must remain seated until the bus has stopped.

3. Students are to neither purposely nor carelessly destroy property.

a.

b.
c.

Orderly behavior in the bus is essential at all times. Rough housing is not only hard on the seats and interior finish; it also
makes it difficult for the driver to drive.

Pupils are to keep their feet off the seats.

Pupils are to keep sharp objects off the upholstery.

4. Students are not to extend arms or other parts of the body out through windows.

5. Students are not to throw objects about in the bus or out through windows.

a.

b.
c.
d.

Waste paper and other refuse are not to be scattered along the highway. Provisions are to be made inside for such materials
and are to be disposed of at the end of the trip.

Books and other property are to be properly stowed on laps.

The aisle is to be clear.

Shooting “paper wads” or other materials in the bus

6. All students who come to school on a bus are to return home on the same bus unless:

a.
b.
c.

The student is taking part in a school activity that requires him/her to stay after school.

The student has been asked by a teacher to remain after school (parents must be notified).

The student has a written request from home signed by parents to ride on a different bus. The complete name of the person
the child is to visit should be given-n ot Gr and ma 6 s o raloAguith a stiekeh addreés $or more dcauracy
in putting your child on the correct bus (see BUS PASSES).

He/She is picked up by parent or someone else who has written permission from the parent to pick up the child. The parent
or whoever is picking the child up must report to the main office to sign the child out. Your child will be called to the
office while you wait. If you plan to pick up your child at dismissal time, please call before 1:30 pm. We will announce at
2:10 pm that your child will be expected to report to the office at dismissal time and not board the bus. In the event a parent
is late coming to school, children may not be taken from the bus. The office must be contacted first so arrangements can
be made.

Parents who are picking children up must not drive around the parked buses while children are boarding. Parents are to wait
until all children are boarded before entering or leaving the parking lot.

Parents of Kindergarten children are to notify his/her teacher of any change in transportation, so the teacher can be sure your
child boards the correct bus.

In the morning, students are to be on time and must not keep the bus waiting.
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INTERNET USE POLICY
COMPUTER NETWORK FOR EDUCATION

The Northern Adirondack Central School District offers Internet access for faculty, staff and student use. This document contains the
Acceptable Use Policy for your wuse of the District*"s Comp.l

A. Educational Purpose

1. The DCS has been established for a | imited educati on;
activities, career development and limited high-quality self-discovery activities.

2. The DCS has not been established as a public access service or a public forum. Northern Adirondack Central School has the
right to place reasonable restrictions on the material you access or post through the system. You are also expected to follow
the rules set forth in the Student Handbook and the law in your use of the DCS.

3. You may not use the DCS for commercial purposes. This means you may not offer, provide, or purchase products or services
through the DCS. In addition, no commercial advertising will be permitted on any DCS computer.

4. You may not use the DCS for political lobbying. But you may use the system to communicate with elected representatives
and to express your opinion on political issues.

5. Students are reminded that System (DCS) access and school computer access in general is a privilege, not a right.

B. Student Internet Access

1. All students will have access to Internet and World Wide Web information resources through their classroom, library, or
school computer lab.

2. Allstudentswillhavee-mai | access onl y usupdreision usitg e dlassroom eceounth Sudehtsmaydbe r e ¢
provided with individual e-mail accounts under special circumstances, at the request of their teacher and with the approval of
their parent.

3. All e-mail accounts for students are related to projects and, except for cases of incompletes, have the same expiration date as
the project.

4. You and your parent must sign an Account Agreement to be granted Internet access on the DCS. This Agreement must be
renewed on an annual basis. Your parents can withdraw their approval at any time.

C. Web Page Construction

1. Upon the approval of the building principal and the network coordinator, a student may create a Web page on the DCS. All
material placed on your Web page must be a component of a class project. Web pages will be constructed using text,
graphics and sound recordings that are developed within the school district. No files found on the Internet, or part of a
commercial software product will be used. Sound files, if used, must also be an original creation of the school district; they
must not be recorded fromanynon-or i gi nal source (this includes CD" s, mo
Web page must relate to your school and career preparation activities.

2. No advertising shall be permitted on any District Web page.

3. Links to, and from, any District Web page must have the PRIOR approval of the computer network coordinator.

4. The computer network coordinator will review and inspect all District pages to ensure that they conform to District policy.

5. Any Web page created or hosted on District computer equipment found in violation of this policy will be immediately
removed from the Internet. Disciplinary proceedings will then be brought against the person(s) responsible for violating

District policy.

D. Unacceptable Use

The following uses of the DCS are considered unacceptable:
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Personal Safety

a.

C.

You will not post personal contact information about yourself or other people. Personal contact information includes
your address, telephone, school address, work address, etc.

You will not agree to meet with someone you have met on-line. The Northern Adirondack Central School District
regulations expressly prohibits any kind of meeting between students and those they meet on the Internet.

You will promptly disclose to your teacher or lab supervisor any message you receive that is inappropriate or makes you

feel uncomfortable.

Illegal Activities

a.

You will not attempt to gain unauthorized access to the DCS or to any other computer system through DCS or go beyond
your authorized access. This includes attempting to
files. These actions are illegal, even if only for
You will not make deliberate attempts to disrupt the computer system or destroy data by spreading computer viruses or

by any other means. These actions are illegal.

You will not use the DCS to engage in any other illegal act, such as arranging for a drug sale or the purchase of alcohol,
engaging in criminal gang activity, threatening the safety of a person, etc.

System Security

a.

You are responsible for your individual account and should take all reasonable precautions to prevent others from being
able to use your account. Under no conditions should you provide your password to another person.

You will immediately notify a teacher or the system administrator if you have identified a possible security problem. Do
not go looking for security problems, because this may be construed as an illegal attempt to gain access.

You will avoid the inadvertent spread of computer viruses by following the District virus protection procedures if you
download software.

Inappropriate Language

a.

g.

Restrictions against Inappropriate Language apply to public messages, private messages, and material posted on Web
pages.

You will not use obscene, profane, lewd, vulgar, rude, inflammatory, threatening, or disrespectful language.
You will not post information that could cause damage or a danger of disruption.
You will not engage in personal attacks, including prejudicial or discriminatory attacks.

You will not use the network to receive, transmit or make available to others a message that is inconsistent with the
district"s Code of Conduct.

You will not harass another person. Harassment is persistently acting in a manner that distresses or annoys another
person. If you are told by a person to stop sending the messages, you must stop.

You will not knowingly or recklessly post false or defamatory information about a person or organization.

Respect for Privacy

a.

b.

You will not repost a message that was sent to you privately without permission of the person who sent you the message.

You will not post private information about another person.

Respecting Resource Limits

a.

You will use the system for only educational and career development activities and limited, high-quality, self-discovery
activities. There is no limit on use for education and career development activities. The limit on self-discovery activities
is no more than 1 hour per week restricted to after 2:35 pm with direct teacher supervision.
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b. You will not download large files unless absolutely necessary. If necessary, you will download the file at a time when
the system is not being heavily used and immediately remove the file from the system computer to your personal
computer. A time limit of 14 days, or the length of the project for which the file was obtained, is placed on storage of all
such files.

c. You wi |l not post chai n Shammihgasrsending an aanoying @ anndcessary sgssage oi

a large number of people.

d. If issued an e-mail account as part of a class project, you will check your e-mail frequently, delete unwanted messages
promptly, and stay within your e-mail quota.

e. You will have no access to discussion groups except as a direct part of a classroom project.

Plagiarism and Copyright Infringement

a. You will not plagiarize works that you find on the Internet. Plagiarism is taking the ideas or writings of others and
presentig them as if they were yours.

b. You will respect the rights of copyright owners. Copyright infringement occurs when you inappropriately reproduce a
work that is protected by a copyright. 1f a work contains language that specifies appropriate use of that work, you should
follow the expressed requirements. In addition to text, copyright applies to graphics and sound files that are found on the
Internet. If you are unsure whether or not you can use a work, you should request permission from the copyright owner.
Copyright law can be very confusing. If you have questions ask a teacher.

Inappropriate Access to Material
a. You will not use the DCS to access material that is profane or obscene (pornography), that advocates illegal acts, or that
advocates violence or discrimination towards other people (hate literature). A special exception may be made for hate

literature if the purpose of your access is to conduct research and both your teacher and parent have approved.

b. If you mistakenly access inappropriate information, you should immediately tell your teacher or lab supervisor. This
will protect you against a claim that you have intentionally violated this policy.

c. Your parents should instruct you if there is additional material that they think it would be inappropriate for you to access.

The district fully expects that you wil/l foll ow your

d. Student access to personal e-mail accounts (from home) should be allowed only with teacher or network coordinator
permission and free e-mail accounts are forbidden.

e. Using the network to send anonymous messages or files.

E. Your Rights

Free Speech

Your right to free speech, as set forth in the Student Handbook, applies also to your communication on the Internet. The
DCS is considered a limited forum, similar to the school newspaper, and therefore the District will have final editorial control
over any student speech activities that violate Board policy, the Student Code of Conduct, or any applicable law or
regulation.

Search and Seizure

a. You should not expect privacy in the contents of your personal files on the District system. The situation is similar to the
rights you have in the privacy of your locker.

b. Routine maintenance and monitoring of the DCS may lead to discovery that you have violated this Policy, the Student
Handbook Disciplinary Code, or the law.

c. An individual search will be conducted if there is reasonable suspicion that you have violated this Policy, the Student
Handbook Disciplinary Code, or the law. The investigation will be reasonable and related to the suspected violation.

d. Your parents have the right at any time to request to see the contents of your e-mail files.
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3. Due Process

a. The District will cooperate fully with local, state, or federal officials in any investigation related to any illegal activities
conducted through DCS.

b. Inthe event there is a claim that you have violated this Policy or Student Handbook Disciplinary Code in your use of the
DCS, you will be provided with a written notice of the suspected violation within 30 days and an opportunity to present
an explanation before a neutral administrator or will be provided with notice and opportunity to be heard in the manner
set forth in the Student Handbook.

c. If the violation also involves a violation of other provisions of the Student Handbook, it will be handled in a manner
described in the Student Handbook. Additional restrictions may be placed on your use of your Internet account.

Limitation of Liability

The District makes no guarantee that the functions or the services provided by or through the District system will be error-free or
without defect. The District will not be responsible for any damage you may suffer, including but not limited to, loss of data or
interruptions of service. The District is not responsible for the accuracy or quality of the information obtained through or stored
on the system. The District will not be responsible for financial obligations arising through the unauthorized use of the system.

Personal Responsibility

When you are using the DCS, it may feel like you can more easily break a rule and not get caught. This is not really true because
whenever you do something on a net waddsfgstingicaudhteara really abdout thet |1 e
same as they are in the real world.

But the fact that you can do something or think you can do something without being caught does not make it right to do so. Even

if you don"t get caught, ther e i baveddnewaoygs-and thaepersoneisry®.oYour wh o
use of the Internet can be a mirror that will show you what kind of a person you are.
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Northern Adirondack Central School District
Code of Conduct and Discipline Policy

INTRODUCTION

The Board of Education (* Boar d” ) is committed to providing a safe and
and district personnel may deliver quality educational services without disruption or interference. Responsible behavior by students,
teachers, other district personnel, parents and other visitors is essential to achieving this goal.

The district has a long-standing set of expectations for conduct on school property and at school functions. These expectations
are based on the principals of civility, mutual respect, citizenship, character, tolerance, honesty and integrity.

The board recognizes the need to clearly define these expectations for acceptable conduct on school property, to identify the
possible consequences of unacceptable conduct, and to ensure that discipline when necessary is administered promptly and fairly. To
this end the board adopts this code of conduct (“code”).

Unless otherwise indicated, this code applies to all students, school personnel, parents and other visitors when on school property
or attending a school function.

A. Annual Implementation and Review
The board will work to ensure that the community is aware of this code of conduct by:

e Providing copies of a summary of the code to all students. A discussion of the code of conduct will be at a general assembly
held at the beginning of each school year.

e Providing all current teachers and other staff members with a copy of the code and a copy of any amendments to the code as
soon as practicable after adoption.
Providing all new employees with a copy of the current code of conduct when they are first hired.
Making copies of the code available for review by students, parents and other community members.
Providing the code of conduct online.

B. Definitions
For the purpose of this code, the following definitions apply.

Disruptive Student means an elementary or secondary student under the age of 21 who is substantially disruptive of the
educational process or substantially interferes with the

Parent means parent, guardian or person of parental relation to a student.

School property means in or within any building, structure, athletic playing ball field, playground, parking lot or land contained
within the real property boundary line of a public elementary or secondary school, or on a school bus, as defined in Vehicle and
Traffic Law §142.

School Function means any school-sponsored extra-curricular event or activity.
Violent Student means a student under the age of 21 whom:

1. Commits an act of violence upon a school employee, or attempts to do so.

Commits, while on school property or at a school function, an act of violence upon another student or any other person
lawfully on school property or at a school function, or attempts to do so.

Possesses, while on school property or at a school function, a weapon.

Displays, while on school property or at a school function, what appears to be a weapon.

Threatens, while on school property or at a school function, to use a weapon.

Knowingly and intentionally damages or destroys the personal property of any school employee or any person
lawfully on school property or at a school function.

7. Knowingly and intentionally damages or destroys school district property.

n

o s w

Weapon means a firearm as defined in 18 USC 8921 for purposes of the Gun Free Schools Act. It also means any other gun, BB
gun, pistol, revolver, shotgun, rifle, machine gun, disguised gun, dagger, dirk, razor, stiletto, switchblade knife, gravity knife,
brass knuckles, sling shot, metal knuckle knife, box cutter, cane sward, electronic dart gun, Kung Fu star, electronic stun gun,
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pepper spray or other noxious spray, explosive or incendiary bomb, or other device, instrument, material or substance that can
cause physical injury or death when used to cause physical injury or death.

Controlled substance means a drug or other substance identified in certain provisions of the Federal Controlled Substances Act
specified in both federal and state law and regulations applicable to this policy.

Disorderly conduct means any act committed by an elementary or secondary student through the age of 21 that is substantially
di sruptive of the educational process or substantially i

Public Display of Affection means excessive and/or offensive display of physical affection in a public setting.

Insubordination means the outright refusal to comply with the reasonable request of any staff member or responsible adult
serving in the capacity of chaperone by an elementary or secondary student through the age of 21.

C. Public concerns

The Board recognizes the right of community members to register individual or group concerns regarding instruction, district
programs, materials, operations, and/or staff members. The main goal of this district is to resolve such concerns with only the
parties involved, whenever possible. Public concerns about the school district will be directed to proper administrative personnel.
Concerns about specific classroom practices shall be directed to the teacher concerned. If the matter is not settled satisfactorily,
the complainant shall then contact the building principal; if there is no resolution on this level, the Superintendent of Schools shall
be contacted. The Superintendent shall refer the issue to the Board for final resolution. It is the responsibility of the building
principal to help in resolving the problem or concern, and/or refer individuals to the next level of appeal. Matters involving
specific classes, teachers or school rules, should be brought to an admini strator"s attention
members of the Board. All matters referred to the Superintendent and/or the Board must be in writing. Concerns registered
directly to the Board as well as a whole or to an individual Board member shall be referred, as soon as it is reasonably possible, to
the Superintendent for investigation, report and/or resolution. The continued interest and support of district schools by members
of the school community is vital to the success of NACS students.

STUDENT RIGHTS AND RESPONSIBILITIES

A. Student Rights and Responsibilities

The Board assures district students that they shall have all the rights afforded them by federal and state constitutions and
statutes. The district recognizes all federal, state and local laws in connection with these rights, and reminds students that certain
responsibilities accompany these rights. The di stdomsct “ s
are respected, and to provide opportunities wh i ch st i mul ate and challenges studen
potential. These opportunities will be available as long as the student pursues these interests and studies in an appropriate
manner, and does not infringe upon the rights of others.

It shall be the right of each district student:

e To have a safe, healthy, orderly and courteous school environment.

e Totake part in all district activities on an equal basis regardless of race, sex, national origin or handicapping condition.

e To attend school and participate in school programs unless suspended from instruction and participation for legally
sufficient cause as determined in accordance with due process of law.

e To have school rules and conditions available for review and, whenever necessary, explanation by school personnel.

e To be suspended from instruction only after his/her rights pursuant to Education Law §3214 have been observed.

e In all disciplinary matters, to have the opportunity to present his/her version of the facts and circumstances leading to
imposition of disciplinary sanctions to the professional staff member imposing such sanction.
e To express his/her opinions verbally, as long as his/her expression does not interfere with the rights of others or

disrupt normal school operation.

It shall be the responsibility of each district student:

e To be familiar with and abide by all district policies, rules and regulations pertaining to student conduct.

e To work to the best of his/her ability in all academic and extracurricular pursuits and strive toward the highest level of
achievement possible.

e To conduct himself/herself, when participating in or attending school sponsored extracurricular events, as a
representative of the district and as such hold himself/herself to the highest standards of conduct, demeanor and
sportsmanship.

e To seek help to develop mechanisms to control anger and to solve problems that might lead to conduct referral.

e Tobein regular attendance at school and in class unless legally excused.

e Toarrive at school and class, on time, and prepared to learn.
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e To contribute to the maintenance of an environment that is conducive to learning and to show due respect to other
persons and property.

e Todress in accordance with standards as identified by the Board and the Superintendent.

e To make constructive contributions to the school and to report fairly on circumstances of school related issues.

e To react to direction given by teachers, administrators and other school personnel in a respectful, positive manner.
e To accept responsibility for his/her actions.

B. Recognition of Responsible Student Behavior And Accomplishments

Educators have learned that although steps to stop inappropriate behavior are necessary, praise and reward for responsible
student behavior do more to encourage positive traits than anything else. Educators at Northern Adirondack Central School are
encouraged to practice assertive discipline techniques that are positive and realistic when responding to negative behavior.

The Northern Adirondack Central School District recognizes responsible student behavior in many ways and encourages
additional methods of recognition:

Publicity of student achievement and activities in local newspapers and the District Newsletter
Certificates for perfect attendance

Individual Recognition Awards given by classroom teachers for positive social and academic growth
National Honor Society/Jr. Honor Society Induction ceremony and reception

Publications of Honor and High Honor Rolls

Athletic Awards Ceremony

Recognition of Student Council and Class Officers

Math Contest Awards

Elementary School Awards Program (Academic, Athletic, and Behavior)

Middle School Awards Program

Academic Awards Ceremony

Administrative Letters of Recognition

O

Student Due Process Rights

In situations involving misconduct, students shall have the opportunity to present their version of the facts and circumstances,
and students will not be suspended unless their rights to due process, as identified in Education Law 83214, have been observed.
Building principals may suspend a student for a period of up to five days. In cases of this type, the Principal conducts an informal
hearing with the student and other individuals who may have information concerning the situation. When a suspension is
imposed, the student and parent(s) are notified and a written record of the case is made. If the student and parents request, an
informal conference will be held at which time the parents may question the person whose complaint initiated the suspension.
School personnel will identify problems and pursue appropriate, reasonable measures to affect student behavior. Parents, students
and school personnel must work together to ensure the maintenance of the proper atmosphere for learning. Our objective is to
provide all students an equal opportunity to grow intellectually, ethically, socially, emotionally and physically.

The responses to student misconduct are designed to be fundamentally fair without imposing unreasonable burdens upon
school authorities or students. General requirements in all instances include:

e Oral or written notice detailing the rules violation resulting in the conduct referral.

e An opportunity for the referred student to “tel]ltigdtei s/ h
the situation.

e Explanation of the evidence of violation upon which action is being taken, should the student deny the infraction has
occurred.

When a student is referred to an administrator/designee for appropriate action, the administrator investigates the incident by
meeting with the student and/or staff member and additional students/staff members as deemed necessary. Parental involvement
ranges from written notification of the offense and consequence, to parent conferences with staff, student, and if need be, outside
agencies/authorities.

ESSENTIAL PARTNERS IN EDUCATION

A. Parents
All parents are expected to:

e Recognize that the education of their children is a joint responsibility of the parents and the school community.
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Send their children to school ready to participate and learn.

Ensure their children attend school regularly and on time.

Ensure absences are excused.

Insist their children be dressed and groomed in a manner consistent with the dress code.

Help their children understand that in a democratic society, appropriate rules are required to maintain a safe and orderly
environment.

Know school rules and help children understand them.

Convey to their children a supportive attitude toward education and the school district.

Build good relationships with teachers, ot her par ents and their children
Help their children deal effectively with peer pressure.

Inform school officials of changes in the home situation that may affect student conduct or performance.

Provide a place for study and ensure homework assignments are completed.

s f

Teachers
All district teachers are expected to:

e Establish and maintain a safe, orderly and stimulating school environment that emphasizes active engagement of students
in the learning process.
e Maintain a climate of mutual respectand di gni ty, whi ¢ch wi-cbnteptand promategonfideacato st u
learn.
Be prepared to teach.
Demonstrate interest in teaching and concern for student achievement.
Know school polices and rules, and enforce them in a fair and consistent manner.
Communicate to students and parents:
Course objectives and requirements
Marking/grading procedures
Assignment deadlines
Expectations for students
Classroom conduct plan
ommunicate regularly with students, parents and other teachers concerning growth and achievement.

OO O0OO0O0o0Oo

School Counselors
All district school counselors are expected to:

e  Assist students in coping with peer pressure and emerging personal, social and emotional problems.

e |Initiate teacher/student/counselor conferences and parent/teacher/student/counselor conferences, as necessary, as a way
to resolve problems.

e Regularly review with students their educational progress and career plans.

e Provide information to assist students with career planning.

e Encourage students to benefit from the curriculum and extracurricular programs.

Principals
All district Principals are expected to:

e Promote a safe, orderly and stimulating school environment, supporting active teaching and learning.

e Ensure that students and staff have the opportunity to communicate regularly with the principal and approach the
principal for redress of grievances.

e Evaluate on a regular basis all instructional programs.

e Support the development of and student participation in appropriate extracurricular activities.

e Be responsible for enforcing the code of conduct and ensuring that all cases are resolved promptly and fairly.

Superintendent
The Superintendent is expected to:
e Promote a safe, orderly and stimulating school environment, supporting active teaching and learning.

e Review with district administrators the policies of the board of education and state and federal laws relating to school
operations and management.
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e Inform the board about educational trends relating to student discipline.

e Work to create instructional programs that minimize problems of misconduct and are sensitive to student and teacher
needs.

e Work with district administrators in enforcing the code of conduct and ensuring that all cases are resolved promptly and
fairly.

F. Board Of Education
The Board of Education is expected to:

e Collaborate with student, teacher, administrator, parent organizations, school safety personnel and other school personnel
to develop a code of conduct that clearly defines expectations for the conduct of students, district personnel and visitors
on school property and at school functions.

e Adopt and review at | east annually the district“s co
consistency of its implementations.

e |ead by example by conducting board meetings in a professional, respectful and courteous manner.

SPECIAL AREAS OF PROHIBITED CONDUCT

There is a direct connection between the way students behave and the way they learn. Positive student behavior helps set the
educational environment that allows teachers to teach and encourages students to learn. The District Conduct Committee cannot
reasonably write a code of conduct in such detail as to anticipate every type of misconduct that could possibly occur. Therefore,
various rules and policies (school district code of Conduct, handbooks, etc.) serve as a guideline encouraging students to become self
disciplined, responsible students making proper decisions which keep our school respectful, safe and organized for learning.

Students, who cannot accept responsibility and violate school rules, will be required to accept penalties and more regulated
supervision. The vast range of penalties is listed in the Responses to Student Misconduct section. These penalties may be imposed
either alone or in combination. Depending upont he nature of the violation, it i s
mi sconduct be progressive, i . e. a student"s first alsdtlel at i
Board"s desir e t htakdintomasouneathqihler oelevane factors in dategna@ning an appropriate penalty.

A number of areas involving student conduct merit special attention and are addressed in this section. Federal law and the Project
SAVE legislation provide for automatic suspensions in the cases of weapons possession, violent behavior and repeated disruptiveness.

A. Dangerous Weapons In School

No student may have in his or her possession upon school premises, in a school vehicle or at a school sponsored program,
any rifle, shotgun, pistol, revolver, other firearm, explosive, knives, dangerous chemical, or any object which is not necessary for
school activities and which could be used as a weapon. The Federal Gun-Free Schools Act of 1994 requires that any student,
other than a student with a disability, found guilty of bringing a weapon onto school property will be subject to suspension from
school for at least one calendar year. Before being suspended, the student will have an opportunity for a hearing pursuant to
Education Law §3214. The Superintendent has the authority to modify the one-year suspension on a case-by-case basis. In
deciding whether to modify the penalty, the Superintendent may consider the following:

Input from parents, teachers and/or others.
Other extenuating circumstances.

e The student®s age.

e The student®“s grade in school

e Thestudent®s prior disciplinary record.

e The superintendent"s belief that other forms of disc
[ ]

[ ]

The student with a disability may be suspended only in accordance with the requirements of state and federal law.
B. Other Violent Acts

Any student, who is found to have committed a violent act, other than bringing a weapon onto school property, could be
subject to suspension from school for at least five days. If the proposed penalty is the minimum five-day suspension, the student
and the student"s parents wil/ be given the same nectoi ce
a short-term suspension. If the proposed penalty exceeds the minimum fiveed ay suspension, the stude
will be given the same notice and opportunity for a hearing given to all students subject to a long-term suspension. The
Superintendent has the authority to modify the minimum five-day suspension on a case-by-case basis. In deciding whether to
modify the penalty, the Superintendent may consider the same factors considered in modifying a one-year suspension for
possessing a weapon.
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C. Repeated Substantial Disruption or Interference With School Procedure

Any student, who repeatedly is substantially disruptive of the educational process or substantially interferes with the
teacher s authority over the classroom, may be soficenduet,n d e d
“repeatedly is substantially disruptive” means engaming
by teacher(s) pursuant to Education Law 83214 (3-a) and this code on four or more occasions during a semester. If the proposed
penalty is the minimum five-<d ay suspension, the student and the student "
for an informal conference given to all students subject to a short-term suspension. If the proposed penalty exceeds the minimum
fiv\e\day suspension, the student and the student®"s parelnts
students subject to a long-term suspension. The Superintendent has the authority to modify the minimum five-day suspension on
a case-by-case basis. In deciding whether to modify the penalty, the Superintendent may consider the same factors considered in
modifying a one-year suspension for possessing a weapon.

D. Dress Code

All students are expected to give proper attention to personal cleanliness and to dress appropriately for school and school
functions. Students and their parents have the primary responsibility for acceptable student dress and appearance. Teachers and
all other district personnel should exemplify and reinforce acceptable student dress and help students develop an understanding of
appropriate appearance in a school setting. A studrent
other accessories, make-up and nails, shall:

o Be safe, appropriate and not disrupt or interfere with the educational process. The following items are specifically
prohibited: spiked jewelry and long pocket chains.

e Recognize that extremely brief garments and see-through garments are prohibited. Examples include: muscle shirts, strapless
tube tops, midriff tops, spaghetti straps, halter-tops, low-cut tops, etc. Shirts must touch top of pants. Also recognize that
any garment/accessory that detracts from the learning environment or is inappropriate is not allowed.

e Ensure that under garments are discreetly covered with outer clothing. The length of skirts or shorts will be no shorter than 3
inches above the kneecap.

e Not include the wearing of pajama bottoms and/or tops.

e Include footwear at all times. Footwear that is a safety hazard will not be allowed. Slippers are not appropriate footwear.
Sneakers are required to participate in physical education classes.

e Ensure that all tank top straps are three fingers wide.

e Not include the wearing of hats or other head covering except for a medical or religious purpose.

e Not include eyewear (i.e., tiger, alien, cat eye contact lenses) that obscures the natural appearance of the eye.

e Not include items that are sexually suggestive, vulgar, obscene, and libelous or denigrate others on account of race, color,

religion, creed, national origin, gender, sexual orientation, disability or gang related activities.
e Not promote and/or endorse the use of alcohol, tobacco or illegal drugs and/or encourage other illegal or violent activities.

Each building principal or his or her designee shall be responsible for informing all students and their parents of the student
dress code at the beginning of the school year and any revisions to the dress code made during the school year. Students who
violate the student dress code shall be required to remove the offending item and replace it with an acceptable item. Any student
who refuses to do so shall be subject to a misconduct penalty, up to and including in-school suspension for the day. Any student
who repeatedly fails to comply with the dress code shall be subject to further penalty, up to and including out of school
suspension. Final decision with regards to interpretation of the dress code will rest with the Principal.

E. Student Protests, Demonstrations and Sit-Ins

The Board and the Superintendent have the authority a

schools as is necessary to protect the safety and welfare of the students, to secure the educational environment within the schools,
and to protect the real and personal property owned and maintained by the district from damage. While the Board recognizes that
students have a constitutional right to demonstrate peacefully during school hours, students are prohibited from engaging in
conduct which otherwise endangers the safety, morals, health or welfare of themselves or others. The Board prohibits students
from willfully disrupting the routine and daily schedule of the school or a school-sponsored event by participating in an individual
or group activity, which has as its purpose the encouragement of noncompliance with an existing school policy, regulation or
administrative decision. In addition, the Board prohibits students as individuals or groups from participating in sit-ins, stand-ins,
walk-outs and other similar conduct which disrupts the order and discipline of the school and/or endangers the safety and welfare
of themselves and other students in the school.

F. Drug/Alcohol Misuse

No student shall possess, use, transmit, or attempt to possess, use, or transmit, or be under the influence of any of the
following substances on school premises during any school term or off school premises at a school-related activity, function or
event:
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e Any controlled substance or dangerous drug as defined by law, without regard to amount, including but not limited to
marijuana, any narcotic drug, hallucinogen, stimulant, depressant, amphetamine or barbiturate;

Alcohol or any alcoholic beverage;

Any glue, aerosol paint or any other chemical substance intended for inhalation;

Any other intoxicant or mood-changing, mind-altering drugs;

Any medication including over the counter drugs is administered by the school nurse and must have the prescription label on
it with a note from the doctor regarding dosage and time to be given. An adult must transport it to school. Please do not send
your child with the prescription or over the counter medicines. He/she cannot self medicate.

“Use” means a st ud ednetted, mailsed, ishalal kr etiderwiseitakeig ietesnallg, d prohibited substance
recently enough that is detectable by the student "@saphys
student s facul tidekmtthastudent mel hot be kegally intgxicatedn (Stadents &e reminded that they are
granted choices and if they choose to violate the Drug/Alcohol rule, the consequences of their behavior will be to serve the
necessary discipline. It is the intention of the Northern Adirondack Central School District to intervene at the earliest stages of
student involvement with drug/alcohol use. Any student with an infraction of this drug/alcohol rule will be recommended to
intervention services established by the District Drug and Alcohol Policy and Referral Program.  Appropriate referrals and
parental contact shall be made in any case involving substance misuse. Outside agencies may be contacted by the
administrator/designee as a means of following up the behaviors related to this section.

Drug/Alcohol Use and Special Student Functions

Students under the influence and/or possession of drugs and/or alcohol at events sponsored by Northern Adirondack Central
School, including but not limited to school dances, athletic events, junior prom, senior ball and/or class trip, will be immediately
removed from the event, have a parental contact made, be subject to further conduct review and in the case of seniors, may not be
allowed to participate in the graduation ceremony.

G. Corporal Punishment

Corporal punishment is any act of physical force upon a student for the purpose of punishing that student. Corporal
punishment of any student by any district employee is strictly forbidden. However, in situations where alternative procedures and
methods that do not involve the use of physical force cannot reasonably be used, reasonable physical force may be used to:

e Protect oneself, another student, teacher or any person from physical injury.
e Protect the property of the school or others.

e Restrain or remove a student whose behavior interferes with the orderly exercise and performance of school district
functions, powers and duties, if the student has refused to refrain from further disruptive acts.

The district will file all complaints about the use of corporal punishment with the Commissioner of Education in accordance
with Commi ssioner"s regulations.

Investigation of Complaints

Any complaint about the use of corporal punishment shall be submitted in writing to the Superintendent. This written complaint
will be forwarded to the school attorney within seven days. The Superintendent will investigate the complaint to determine whether
an incident actually took place, and if so, to determine the identity of the person or persons who administered the punishment, the
identity of the student or students punished and the reasons for the action and any other relevant facts or circumstances. Results of this
investigation will be forwarded to the school attorney upon completion of the investigation.

H. Student Searches and Interrogations

The Board is committed to ensuring an atmosphere on school property and at school functions that is safe and orderly. To
achieve this kind of environment, any school official authorized to impose a misconduct penalty on a student may question a
student about an alleged violation of | aw or the ttypstri
warning before being questioned by school officials, nor are school officials required to contac t a student " s
questioning the student. However, school officials will tell all students why they are being questioned. In addition, the Board
authorizes the Superintendent, building principals and school nurse to conduct searches of students and their belongings if the
authorized school official has reasonable suspicion to believe that the search will result in evidence that the student violated the
law or the district code of conduct. An authorized school official may conduct a searchof a st udent “s bel o
minimally intrusive, such as touching the outside of a book bag, without reasonable suspicion, so long as the school official has a
legitimate reason for the very limited search. An authorized school official may searchastu dent or student ™ s
upon information received from a reliable informant. Individuals, other than district employees, will be considered reliable
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informants if they have previously supplied information that was accurate and verified, or they make an admission against their
own interest, or they provide the same information that is received independently from other sources, or they appear to be credible
and the information they are communicating relates to an immediate threat to safety. District employees will be considered
reliable informants unless they are known to have previously supplied information that they knew was not accurate. Before
searching a student or the student " s b edtthestgdenntgadmit thdt e er
she possesses physical evidence that they violated the law or the district code, or get the student to voluntarily consent to the
search. Searches will be limited to the extent necessary to locate the evidence sought. Whenever practicable, searches will be
conducted in the privacy of administrative offices and students will be present when their possessions are being searched.

1. Student Lockers, Desks, and other School Storage Places

The rules in this code of conduct regarding searches of students and their belongings do not apply to student lockers, desks
and other school storage places. Students have no reasonable expectation of privacy with respect to these places and school
officials retain complete control over them. This means that student lockers, desks and other school storage places may be subject
to search at any time by school officials, without prior notice to students and without their consent. The school district may also
from time to time use trained police dogs for sniff searches of school lockers or vehicles on school property.

2. Documentation of Searches

The authorized school official conducting the search shall be responsible for promptly recording the following information
about each search:

Name, age and grade of student searched.

Reasons for the search.

Name of any informant(s).

Purpose of search (that is, what item(s) were being sought).
Type and scope of search.

Person conducting search and his or her title and position.
Witnesses, if any, to the search.

Time and location of search.

Results of search (that is, what item(s) were found).
Disposition of items found.

Time, manner and results of parental notification.

Ao oSe@mheoooTe

The building principal or the princi pralhnt dispositionsof agyrllegal
or dangerous items taken from a student. The principal or his or her designee shall clearly label each item taken from the student
and retain control of the item(s), until the item is turned over to the police. The principal or his or her designee shall be
responsible for personally delivering dangerous or illegal items to police authorities.

3. Police Involvement in Searches and Interrogations of Students

District officials are committed to cooperating with police officials and other law enforcement authorities to maintain a safe
school environment. Police officials, however, have limited authority to interview or search students in schools or at school
functions, or to use school facilities in connection with police work. Police officials may enter school property or a school
function to question or search a student or to conduct a formal investigation involving students only if they have:

a. Asearch or an arrest warrant; or
b. Probable cause to believe a crime has been committed on school property or at a school function; or
c. Been invited by school officials.

Before police officials are permitted to question or search any student, the building principal or his or her designee shall first
try to noti fy t Ivethe pateni thecopportingy topbe pregemt during tbe paice questioning or search. The
principal or designee will also be present during any police questioning or search of a student on school property or at a school
function. Students who are questioned by police officials on school property or at a school function will be afforded the same
rights they have outside of school. This means:

a. They must be informed of their legal rights.
b. They may remain silent if they so desire.
c. They may request the presence of an attorney.

4, Child Protective Services Investigations

Consistent with the district®"s commitment to keep
child protective services when they have reasonable cause to suspect that a student has been abused or maltreated, the district will
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cooperate with local child protective services workers who wish to conduct interviews of students on school property relating to
allegations of suspected child abuse, and/or neglect, or custody investigations.

All requests by child protective services to interview a student on school property shall be made directly to building principal
or his or her designee. The principal or his or designee shall set the time and place of the interview. The principal or designee
shall decide if it is necessary and appropriate for a school official to be present during the interview, depending on the age of the
student being interviewed and the nature of the allegations. If the nature of the allegations is such that it may be necessary for the
student to remove any of his or her clothing in order for the child protective services worker to verify the allegations, the school
nurse or other district medical personnel must be present during that portion of the interview. No student may be required to
remove his or her clothing in front of a child protective services worker or school district official of the opposite sex.

A child protective services worker may not remove a student from school property without a court order, unless the worker
reasonably believes that the student would be subject to danger of abuse if he or she were not removed from school before a court
order can reasonably be obtained. If the worker believes the student would be subject to danger of abuse, the worker may remove
the student without a court order and without the parent

Discipline of Students with Disabilities

The board recognizes that it may be necessary to suspend, remove or otherwise discipline students with disabilities to address
disruptive or problem behavior. The board also recognizes that students with disabilities enjoy certain procedural protections
whenever school authorities intend to impose discipline upon them. The board is committed to ensuring that the procedures followed
for suspending, removing or otherwise disciplining students with disabilities are consistent with the procedural safeguards required by
applicable laws and regulations.

Strip Searches

A strip search is a search that requires a student to remove any or all of his or her clothing, other than an outer coat or jacket. If
an authorized school official believes it is necessary to conduct a strip search of a student, the school official may do so only if the
search is authorized in advance by the superintendent or the school attorney. The only exception to this rule requiring advanced
authorization is when the school official believes there is an emergency situation that could threaten the safety of the student or others.

Strip searches may only be conducted by an authorized school official of the same sex as the student being searched and in the
presence of another district professional employee who is also of the same sex as the student.

In every case, the school official conducting a strip search must have probable cause — not simply reasonable cause — to believe
the student is concealing evidence of a violation of law or the district code. In addition, before conducting a strip search, the school
official must consider the nature of thealleged vi ol ati on, the student"s age, the st uc

School of ficials wildl attempt to notify the studaethdfdcts pa
if the parent could not be reached by telephone.

Referrals
1. Counseling
The Guidance Office shall handle all referrals of students to counseling.
2. PINS Petitions

The district may file a PINS (person in need of supervision) petition in Family Court on any student under the age of 16 who
demonstrates that he or she requires supervision and treatment by:

a. Being habitually truant and not attending school as required by part one of Article 65 of the Education Law.

b. Engaging in an ongoing or continual course of conduct which makes the student ungovernable or habitually disobedient
and beyond the lawful control of the school.

c. Knowingly and unlawfully possesses marijuana in violation of Penal Law 8221.05. A single violation of §221.05 will be
a sufficient basis for filing a PINS petition.

3. Juvenile Delinquents and Juvenile Offenders

The superintendent is required to refer the following students to the County Attorney for a juvenile delinquency proceeding
before the Family Court:

a. Any student under the age of 16 who is found to have brought a weapon to school, or

29



b. Any student 14 or 15 years old who qualifies for juvenile offender status under the Criminal Procedure Law 81.20
(42).

Maintenance and Enforcement of Public Order in School

The district is committed to providing an orderly, respectful environment that is conducive to learning. To create and maintain
this kind of environment, it is necessary to regulate public conduct on school property and at school functions. For purposes of this
section of the code, “publ i clproperty arl attendingea achool #uhction ipcleding studersts,
teachers and district personnel. The restrictions of public conduct on school property and at school functions contained in this code
are not intended to limit freedom of speech or peaceful assembly. The district recognizes that free inquiry and free expression are
indispensable to the objectives of the district. The purpose of this code is to maintain public order and prevent abuse of the rights of
others. All persons on school property or attending a school function shall conduct themselves in a respectful and orderly manner. In
addition, all persons on school property or attending a school function are expected to be properly attired for the purpose they are on
school property.

A. Prohibited Conduct
No person, either alone or with others, shall:

e Intentionally injure any person or threaten to do so.

o Intentionally damage or destroy school district property or the personal property of a teacher, administrator, other district
employee or any person lawfully on school property, including graffiti or arson.

e Disrupt the orderly conduct of classes, school programs or other school activities.

e Distribute or wear materials on school grounds or at school functions that are obscene, advocate illegal action, appear
libelous, obstruct the rights of others, or are disruptive to the school program.

e Intimidate, harass or discriminate against any person on the basis of race, color, creed, national origin, religion, age,
gender, sexual orientation or disability.

e Enter any portion of the school premises without authorization or remain in any building or facility after it is normally
closed.
Obstruct the free movement of any person in any place to which this code applies.
Violate the traffic laws, parking regulations or other restrictions on vehicles.

e Possess, consume, sell, distribute or exchange alcoholic beverages and/or controlled substances, or be under the
influence of either on school property or at a school function.

e Possess or use weapons in or on school property or at a school function, except in the case of law enforcement officers or

except as specifically authorized by the school district.

Loiter on or about school property.

Play card or casino type games for money.

Refuse to comply with any reasonable order of identifiable school district officials performing their duties.

Willfully incite others to commit any of the acts prohibited by this code.

Violate any federal or state statute, local ordinance or board policy while on school property or while at a school

function.

Leave school grounds without authorization.

e Posses or use a skateboard on school grounds.

e Smoke on school grounds.

B. Penalties
Persons who violate this code shall be subject to the following penalties:

e Visitors: Their authorization, if any, to remain on school grounds or at the school function shall be withdrawn and they
shall be directed to leave the premises. If they refuse to leave, they shall be subject to ejection.

e Students: They shall be subject to a conduct referral as the facts may warrant, in accordance with the due process
requirements.

e Tenured faculty members: They shall be subject to disciplinary action as the facts may warrant, in accordance with
Education Law §3020-a or any other legal rights they may have.

e Staff members in classified service of the civil service entitled to the protection of Civil Service Law 875. They shall be
subject to immediate ejection and disciplinary action as the facts may warrant, in accordance with Civil Service Law 875
or any other legal rights they may have.

e  Staff members other than those described above: They shall be subject to warning, reprimand, suspension or dismissal
as the facts may warrant, in accordance with any legal rights they may have.
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C. Enforcement

The building principal or his or her designee shall be responsible for enforcing the conduct required by this code. When the
building principal or his or her designee sees an individual engage in prohibited conduct, which in his or her judgment does not
pose any immediate threat of injury to persons or property, the principal or his or her designee shall tell the individual that the
conduct is prohibited and attempt to persuade the individual to stop. The principal or his or her designee shall also warn the
individual of the consequences for failing to stop. If the person refuses to stop engaging in the prohibited conduct, or if the
person"s conduct poses an i mmediate threat of injuthy to
individual removed immediately from school property or the school function. If necessary, local law enforcement authorities will
be contacted to assist in removing the person. The district shall initiate a conduct referral against any student or staff member, as
appropriate, withthe* Penal ti es” section above. I n addition, the di
against any person violating the code.

PROCEDURES/REFERRALS/PENALTIES

The types of misconduct and levels of severity are applicable to students in K-12. Specific rules and regulations for
students in the elementary, middle and high school are found in the student rules/handbooks/brochures.

A. Procedures

The amount of due process a student is entitled to receive before a penalty is imposed depends on the penalty being imposed.
In all cases, regardless of the penalty imposed, the school personnel authorized to impose the penalty must inform the student of
the alleged misconduct and must investigate, to the extent necessary, the facts surrounding the alleged misconduct. All students
will have an opportunity to present their version of the facts to the school personnel imposing the disciplinary penalty in
connection with the imposition of the penalty. Students who are to be given penalties other than a verbal warning, written
warning or written notification to their parents are entitled to additional rights before the penalty is imposed. These additional
rights are explained below and in the student due process section of the code.

1. Detention

Teachers, principals and the superintendent may use after school detention as a penalty for student misconduct in
situations where removal from the classroom or suspension would be inappropriate. The student will be provided
transportation home.

2. Suspension from transportation
If a student does not conduct himself/herself properly on a bus, the bus driver is expected to bring such misconduct to the

buil ding principal®“s attention. Students who pendelbye nt
the building principal, the superintendent or the desi
seeing that his or her child gets to and from school safely. Should the suspension from transportation amount to a suspension
from attendance, the district wildl make appropriate ar
to a suspension from transportation is not entitled to a full hearing pursuant to Education Law §3214. However, the student

and the student“s parent wil/ be provided with a rlaso

or the principal s designee to discuss the conduct and
3. Suspension from athletic participation, extracurricular activities and other privileges

A student subjected to a suspension from athletic participation, extra-curricular activities or other privileges is not
entitled to a full hearing pursuant t o Estareotavill begnoviddda w ¢
with a reasonable opportunity for an informal conference with the district official imposing the suspension to discuss the
conduct and the penalty involved.

4. In-school suspension

The board recognizes the school must balance the need of students to attend school and the need for order in the
classroom to establish an environment conducive to learning. As such, the board authorizes building principals and the
superintendent, to place students who would otherwise be suspended from school as the result of a code of conduct violation,

i n -s‘dhnool suspension.” -s8hook stispersiennist not sntitledj tee acfullenebring porsuaatrio i n
Education Law 8§83214. However, the svithacasonable opportdnitytfdian s t
informal conference with the district official imposing the in-school suspension to discuss the conduct and the penalty
involved.

5. Teacher disciplinary removal of disruptive students

A student “s behcahvearo‘rs cami laiftfye ctto at eeaecah and can make i
| ear n. I n most instances, the classroom teacher can
classroom by using good classroom management techniques. These techniques may include practices that involve the
teacher directing a student to briefly leave the classroom to give the student an opportunity to regain his or her composure
and self-control in an alternative setting. Such practices may include, but are not limited to: (1) short-t e r m -d"u ti "mei n
innschool suspension classroom or in an administrator?®"s
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student to the princi pal dssgimeowfly or ¢)esending a studenhte a schalnceumselodoe r o
other district staff member for counseling. Time-honored classroom management techniques such as these do not constitute
disciplinary removals for purposes of this code.

Onoccasion,astud ent s behavi or may become disruptive. For p
student who is substantially disruptive of the edvarcati
the classroom. A substant i al di sruption of the educational proces

occurs when a student demonstrates a persistent unwi |
the teacher " wrruied. assroom behav

A classroom teacher may remove a disruptive student from class for up to two days. The removal from class applies to
the class of the removing teacher only.

If the disruptive student does not pose a danger or ongoing threat of disruption to the academic process, the teacher must
provide the student with an explanation for why he or she is being removed and an opportunity to explain his or her version
of the relevant events before the student is removed. Only after the informal discussion may a teacher remove a student from
class.

If the student poses a danger or ongoing threat of disruption, the teacher may order the student to be removed
immediately. The teacher must, however, explain to the student why he or she was removed from the classroom and give the
student a chance to present his or her version of the relevant events within 24-hours or on the next school day.

The teacher must complete a district-established conduct referral form and meet with the principal or his or her designee
as soon as possible, but no later than the end of the school day, to explain the circumstances of the removal and to present the
removal form. If the principal or designee is not available by the end of the same school day, the teacher must leave the form
with the secretary and meet with the principal or designee prior to the beginning of classes on the next school day.

Within 24¢-hour s or on the next school day after the stude
designated bythe pr i nci pal mu st notify the student"s parents,
why. The notice must also inform the parent that he or she has the right, upon request, to meet informally with the principal
or t he psigneato dispuss the'remsonsifer the removal.

The written notice must be provided by personal delivery, express mail delivery, or some other means that is reasonably
calcul ated to assure receipt of t h dhelastkiowncaddressfor thdparents. 2 4 |
Where possible, notice should also be provided by telephone if the school has been provided with a telephone number(s) for
the purpose of contacting parents.

The principal may require the teacher who ordered the removal to attend the informal conference.

I f at the infor mal meeting the student denies the <ch
student was removed and give the studentdeaemtd" ¢ heersdiuan
event s. The infor mal meeting must be held within 48 I

the removal. The timing of the informal meeting may be extended by mutual agreement of the parent and principal.

The principal or principal
the following:

s designee may overturn t

e The charges against the student are not supported by substantial evidence.
e The studentthserrwinsoev ailn ivsi ool ati on of | aw, including
e The conduct warrants suspension from school pursuant to Education Law §3214 and a suspension will be imposed.

The principal or his or her designee may overturn a removal at any point between receiving the referral form issued by
the teacher and the close of business on the day following the 48-hour period for the informal conference, if a conference is
requested. No student removed from the classroom by the classroom teacher will be permitted to return to the classroom
until the principal makes a final determination, or the period of removal expires, whichever is less.

Any disruptive student removed from the classroom by the classroom teacher shall be offered continued educational
programming and activities until he or she is permitted to return to the classroom. Each teacher must keep a complete log (on
a district provided form) for all cases of removal of students from his or her class. The principal must keep a log of all
removals of students from class.

Removal of a student with a disability, under <certai
Accordingly, no teacher may remove a student with a disability from his or her class until he or she has verified with the
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principal or the chairperson of the Committee on Spec

under state or federal law or regulations.

6. Suspension from school
Suspension from school is a severe penalty, which may be imposed only upon students who are insubordinate,
disorderly, violent or disruptive, or whose conduct otherwise endangers the safety, morals, health or welfare of others.

The board retains its authority to suspend students, but places primary responsibility for the suspension of students with
the superintendent and the building principals.

Any staff member may recommend to the superintendent or the principal that a student be suspended. All staff members
must immediately report and refer a violent student to the principal or the superintendent for a violation of the code of
conduct. All recommendations and referrals shall be made in writing unless the condition underlying the recommendation or
referral warrants immediate attention. In such case a written report is to be prepared as soon as possible by the staff member
recommending the suspension.

The superintendent or principal, upon receiving a recommendation or referral for suspension or when processing a case
for suspension, shall gather the facts relevant to the matter and record them for subsequent presentation, if necessary.

a. Short-term (5 days or less) suspension from school

When the superintendent or principal (referred t
charged with misconduct for five days or less pursuant to Education law 83214(3), the suspending authority must
immediately notify the student verbally. If the student denies the misconduct, the suspending authority must provide an

explanation of the basisfort he pr oposed suspensi on. The suspending

writing that the student may be suspended from school. The written notice must be provided by personal delivery,
express mail delivery, or some other means that is reasonably calculated to assure receipt of the notice within 24 hours of
the decision to propose suspension at the last known address for the parents. Where possible, notice should also be
provided by telephone if the school has been provided with a telephone number(s) for the purpose of contacting the
parents.

The notice shall provide a description of the charges against the student and the incident for which suspension is
proposed and shall inform the parents of the right to request an immediate informal conference with the principal. Both
the notice and informal conference shall be in the dominant language or mode of communication used by the parents. At
the conference, the parents shall be permitted to ask questions of complaining witnesses under such procedures as the
principal may establish.

The notice and opportunity for an informal conference shall take place before the student is suspended unless the
student "
academic process. I f the student
for an informal conference shall take place as soon after the suspension as is reasonably practicable.

After the conference, the principal shall promptly advise the parents in writing of his or her decision. The principal
shall advise the parents that if they are not satisfied with the decision and wish to pursue the matter, they must file a
written appeal to the superintendent within five business days, unless they can show extraordinary circumstances
precluding them from doing so. The superintendent shall issue a written decision regarding the appeal within 10
business days of receiving the appeal. Ifthepar ent s are not satisfied with t

h
written appeal to the board of education with the di

decision, unless they can show extraordinary circumstances precluding them from doing so. Only final decisions of the
Board may be appealed to the Commissioner within 30 days of the decision.

b. Long-term (more than 5 days) suspension from school

When the superintendent or building principal determines that a suspension for more than five days may be
warranted, he or she shall give reasonable notice t
At the hearing the student shall have the right to be represented by counsel, the right to question witnesses against him or
her and the right to present witnesses and other evidence on his or her behalf.

The superintendent shall personally hear and determine the proceeding or may, in his or her discretion, designate a
hearing officer to conduct the hearing.  The hearing officer shall be authorized to administer oaths and to issue
subpoenas in conjunction with the proceeding before him or her. A record of the hearing shall be maintained, but no
stenographic transcript shall be required. A tape recording shall be deemed a satisfactory record.

The hearing officer shall make findings of fact and recommendations as to the appropriate measure of discipline to
the superintendent. The report of the hearing officer shall be advisory only, and the superintendent may accept all or any
part thereof.
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An appeal of the decision of the superintendent may be made to the board that will make its decision based solely
upon the record before it. All appeals to the board must be in writing and submitted to the district clerk within 10
business days of the date of the superintendent"s de
precluded them from doing so. The board may adopt in whole or in part the decision of the superintendent. Final
decisions of the board may be appealed to the Commissioner within 30 days of the decision.
c. Permanent suspension
Per manent suspension is reserved for extraordinary
threatening danger to the safety and well being of other students, school personnel or any other person lawfully on school
property or attending a school function.
B. Penalties
Students who are found to have violated t Ipenaltiesieithdaralonect " s
or in combination. The school personnel identified after each penalty are authorized to impose the penalty, consistent with the
student“s right to due process.
e  Verbal warning —any member of the district staff.

e Parent contact — transportation supervisor, activity advisor, athletic director, coaches, school counselors, teachers,
director of special education, principal, superintendent.

e Written warning — hall and lunch monitors, coaches, school counselors, teachers, athletic director, director of special
education, principal, superintendent.

e Written notification to parent — hall and lunch monitors, coaches, school counselors, teachers, athletic director, director
of special education, principal, superintendent.

e Special assignment (written or oral) — school counselors, teachers, athletic director, director of special education,
principal, superintendent.

e Behavioral contract — school counselors, teachers, athletic director, director of special education, principal,
superintendent.

e Teacher/Parent/Student Conference — school counselors, teachers, athletic director, director of special education,
principal, superintendent.

e School Counselor Referral for follow-up

e Detention —teachers, principal, superintendent.

e  Suspension from transportation — director of transportation, principal, superintendent.

e  Suspension from athletic participation — coaches, athletic director, principal, superintendent.
e Suspension from social or extracurricular activities —activity director, principal, superintendent.
e  Suspension of other privileges — principal, superintendent.

e In-school suspension — principal, superintendent.

e Removal from classroom —teachers, principal.

e  Short-term (five days or less) suspension from school — principal, superintendent.

e Long-term (more than five days) suspension from school — principal, superintendent.

¢ Involuntary transfer — principal, superintendent.

e Alternative Education Placement/Homebound Instruction; Special Education Temporary Educational Placement; CV-
TEC —director of special education, principal, superintendent.

e Outside Agency Referral —school counselor, director of special education, principal, superintendent.

e Law Enforcement Referral — principal, superintendent.
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e Permanent suspension from school — superintendent.

Any illegal act may be reported to the proper authority!

PLEASE NOTE: The administration reserves the right to alter any disciplinary action based upon individual
circumstances.
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NORTHERN ADIRONDACK CENTRAL SCHOOL
DISTRICT PERSONNEL

DISTRICT OFFICES
Superintendent of Schools — Laura Marlow

Business Manager — Brian Tousignant
Chairperson of Special Education — Cindy Hoff
Transportation Director — Wayne Magoon
School Lunch Manager — Lisa Carter

Athletic Director — Jeff Doorey

MIDDLE/HIGH SCHOOL
Middle School Principal —Pamela Ross

Interim High School Principal — Bonnie Berry
High School Counselor — Timothy McAfee
Middle School Counselor — Mary Sexton

High School Nurse — Julie Finley

ELEMENTARY SCHOOL

Elementary Principal — Lisa Silver

Elementary Counselor — Christine Brudvig

Elementary School Nurse — Kimberly Barnes

ADMINISTRATIVE ASSISTANTS
Superintendent’s Office — Martha Cayea

Business Office — Sandy Dominic & Sarah Watts

High School/Middle School — Darla Bilow & Jamie Lord
Elementary School — Tricia Brassard & Mae Guay
Counseling Office —Jo Ann McNeil

Special Education —Tina Trombley
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Be Safe

EXPECTATIONS

Be Respectful

Be Cooperative

Be Responsible

e go directly to your seat e use quiet voices o stand and wait o clean up after yourself
o stay seated at table o use table manners patiently in line o get all food and utensils
Cafeteria |® ™ sharing food e keep hands and feet to self e know your f_ood choice | have money ready
e raise your hand e Use appropriate o know your lunch number
e address adults and peers appropriately| language and behavior
o keep clean
e walk - never run ¢ No talking or making noise e wait your turn at e go directly to the intended
e stay to right ¢ keep hands at side drinking fountains destination
o take stairs one at a time o keep clean o water is for drinking |e smile & wave
Hallway & |e food or drinks prohibited e use quiet feet only
Stairways |e railings are for hands only e hats are not to be worn e stand and wait
» Do not open outside doors for | e keep feet on floor patiently in line
anyone o stay together
o walk single file
e use equipment properly o keep hands, feet and objects to self e take turns o take care of equipment
Playground/ ® no objects thrown _ o Kkeep f:lean . vyait patieptly * wear proper attire
Recess ¢ no rough play or chasing e use kind words e line up quickly e inform stafr of problems
e dress for the weather e return equipment properly
e remain in designated area
e use equipment properly o keep hands and feet to self o be tolerant and patient [e take care of desk and
o keep chairs on floor e use quiet voices o be helpful belongings
o walk —never run e be a good listener o follow directions e place chairs on desk at the
Classrooms e raise your hand end of the day
e work quietly o clean up classroom
o keep clean
o address adults and peers appropriately
o keep water in sink and toilet | o flush toilet after use o stand and wait o wash hands with soap and
o keep feet on the floor e use quiet voices patiently for your turn water
Bathrooms e give people privacy o dispose of paper products
o keep clean properly
e no writing instruments in bathroom e no loitering
e stay on sidewalk o keep hands and feet to self ¢ have patience and e go directly to the intended
Sidewalk | walk —never run consideration for destination
others
¢ stay seated o keep hands and feet to self o participate when asked [e sit quietly
¢ ascend and descend bleachers | e listen quietly to the presenter o follow directions from adult
Assemblies along railing e clap at conclusion in charge
¢ no calling out e line up quietly
o keep clean
Emergency . vyalk —never run . keep hr':mdg and feet to self o follow directi'on_s o take care of self
Drills o find nearest adult e maintain silence . reqund to drill in all
locations
e remain in office until excused | e use quiet voices o wait patiently e go directly to the intended
¢ be aware of others around you | e give people privacy e wait in front of the line| destination
Offices e use appropriate manners _ to be helped * knock and receive )
o address adults and peers appropriately permission before entering
e keep hands and feet to self the principg
o keep clean
o follow bus driver directives e use quiet voices e godirectly to seat and |e be ready for pick up
o stay seated facing forward o keep feet on floor and out of aisles stay in arrival order  |e keep books and belongings
until you reach your e maintain school property e use appropriate on lap
Bus destination e address adults and peers appropriately| language and behavior |e take all belongings when
o keep hands/feet/objects in bus | e keep clean exiting
o refrain from speaking to driver
while in motion
o walk —never run ¢ keep hands and feet to self ¢ be tolerant and patient |e keep all belongings in
o open/close lockers carefully e use quiet voices locker
Locker o food or drinks prohibited ¢ open/close quietly . keep_locker clean
e give others privacy ¢ no loitering
[ ]

keep clean

report unsafe or
inappropriate behaviors

Northern Adirondack Elementary School ~ PRIDE Matrix

Positive Reinforcement for Individuals Developing Excellence



"‘Word or the Month”

Month Word Definition

September Responsibility Responsibility means that you ¢ an be trusted and
depended on to do the things you need to do in the
time period you have been given.

October Trustworthiness | Trustworthiness means being honest, dependable and
loyal, and doing what you say you will do.

November Citizenship Citizenship means helping in whatever ways possible to
make your school, community and world a better place.

December Caring & Caring and compassion means being concerned for

Compassion ot her peopleds feelings ang¢(
during both happy and sad times.

January Tolerance Tolerance means being willing to accept and respect
people and their opinions, even when they are
different from you or your beliefs.

February Honesty Honesty means always telling the truth so that people
will know they can tr ust you.

March Diligence Diligence means setting goals, staying focused, always
doing your very best, and refusing to give up on any of
the goals you set for yourself.

April Fairness Fairness means sharing, taking turns, playing by the
rules, and always treating others with kindness and
honesty.

May Respect Respect means using your manners, thinking about
ot her peopleds feelings, ali

everything in your world with the care they deserve.

June Courage Courage means being able to deal with your problems in
a respectful and responsible way instead of avoiding
them.
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Chorus: Now and forever
Always together
Children will succeed!
Now and forever
Always together
Children will succeed!

When we work together
Thereisgnwehcan“t do
Teamwork is the only way

l't*"s up to me and you.

Now and forever
Always together
Children will succeed!

Now and forever
Always together
Children will succeed!

Now is the time
To do the best you can
Stand up tall, reach for the stars
Hold it in your hand.

Now and forever
Always together
Children will succeed!

Now and forever
Always together
Children will succeed!

Sometimes we fall
Don"t stop, just getup.
You will get by, give another try.

Now and forever
Always together
Children will succeed!

Now and forever
Always together
Children will succeed!

Now and forever
Always together
Children will succeed!

Now and forever
Always together
Children will succeed!

Words written by Adam Shutts and Brian Baker
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